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Don't get lost in the tangled web of rules and regulations governing federal travel. Make sure you have the
one guide that will put you on the road to being a knowledgeable and compliant government traveler—
Navigating Federal Travel: A Q & A Roadmap.

This essential reference is geared not only to government travelers and those authorizing and approving
travel, but also to those who provide travel management services to government agencies. The guideis
organized in question-and-answer format, similar to the Federal Travel Regulation (FTR), and is presented to
be readily accessible and informative.

The information is based on the author’ s years of experience as afederal travel manager as well asthe FTR,
Government Accountability Office and Civilian Board of Contract Appeals decisions, and pertinent
legidlation and mandates. As a supplement to the FTR, the guide includes examples of actual and potential
situations the traveler may encounter before, during, and after approval of authorized travel.

The book offers clear and concise information on:

How to determine the need for travel

How travel is authorized and by whom

How the employee pays for expenses incurred in performing official travel

How the employeeis reimbursed for authorized travel and travel-related expenses.

Navigating Federal Travel also includes coverage of best practices for the Agency/Organization Program
Coordinator (A/OPC), who is responsible for managing the government travel charge card program.
Appendices offer helpful websites and resources as well as specia information for relocation.

Get the right directions and follow the rules with Navigating Federal Travel: A Q & A Roadmap.

Contents

Terms and Definitions for Purposes of Travel ¢ Laws, Regulations, and Mandates « The Civilian Board of
Contract Appeals * Before You Travel « While on Travel « When Y ou Return from Travel « Conferences
Membershipsin Travel Rewards Programs ¢ Relocation ¢ References and Websites « Relocation Tables ¢
Acronyms e |ndex

About the Author

Queen E. (“Queenie”) Cox has more than 36 years of military and federal government experience in finance,
budgeting, and travel. Prior to retiring in 2008 as Travel & Transportation Management Officer, she held the
position of Director, Office of Finance and Budget, at the U.S. International Trade Commission. Sheis a co-
founder of a Washington, D.C., travel-based organization called WO-MEN Travel Professionals (
www.wo-men-travel professional s.org), which includes both government and industry travel professionals.
Sheisalso acontributing columnist for the monthly travel newsletter, the Federal Travel Report, published
by Management Concepts Press.
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From reader reviews:
Pamela Steele:

Reading a publication can be one of alot of exercise that everyone in the world likes. Do you like reading
book and so. There are alot of reasons why people fantastic. First reading areserve will give you alot of
new details. When you read a e-book you will get new information since book is one of a number of ways to
share the information as well as their idea. Second, examining a book will make anyone more imaginative.
When you studying a book especially hype book the author will bring one to imagine the story how the
personas do it anything. Third, you may share your knowledge to other people. When you read this
Navigating Federa Travel: A Q&A Roadmap, you could tells your family, friends in addition to soon about
yours e-book. Y our knowledge can inspire the mediocre, make them reading a book.

Joyce L oza:

Areyou kind of stressful person, only have 10 or maybe 15 minute in your day to upgrading your mind skill
or thinking skill actually analytical thinking? Then you are experiencing problem with the book compared to
can satisfy your short time to read it because this time you only find reserve that need more time to be learn.
Navigating Federal Travel: A Q& A Roadmap can be your answer since it can be read by you who have those
short free time problems.

Emma Latshaw:

Isit a person who having spare time then spend it whole day simply by watching television programs or just
lying down on the bed? Do you need something totally new? This Navigating Federal Travel: A Q&A
Roadmap can be the answer, oh how comes? A book you know. Y ou are consequently out of date, spending
your time by reading in this completely new erais common not a geek activity. So what these ebooks have
than the others?

Eva Pham:

Don't be worry in case you are afraid that this book can filled the space in your house, you could haveitin e-
book method, more simple and reachable. This Navigating Federal Travel: A Q& A Roadmap can giveyou a
lot of good friends because by you taking alook at this one book you have issue that they don't and make
anyone more like an interesting person. This book can be one of a step for you to get success. This e-book
offer you information that possibly your friend doesn't know, by knowing more than different make you to
be great people. So , why hesitate? We need to have Navigating Federal Travel: A Q& A Roadmap.
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