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Written to help the business person gain a grammatical advantage on his or her competition, Working with
Words in Business and Legal Writing is a quick and complete guide to writing clear and concise e-mails,
letters, and reports. By using real-world before-and-after examples from her workshop, Dr. Lynne Agress
examines and explains the most common grammatical pitfalls in business writing and helps the reader focus
on avoiding confusing and incorrect language. Some of the topics Dr. Agress focuses on are: *transitional
phrases / use of voice *awkward sentence structures *proper punctuation*tone*jargon and pretentious
proseWith special sections on selecting a writing workshop / consultant, communicating over the Internet
and editing others' work, Working with Words in Business and Legal Writing provides the quickest way to
clear communication for business in the twenty-first century.
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From reader reviews:

Martina Joseph:

Book is definitely written, printed, or outlined for everything. You can understand everything you want by a
book. Book has a different type. As it is known to us that book is important issue to bring us around the
world. Close to that you can your reading proficiency was fluently. A publication Working With Words In
Business And Legal Writing will make you to always be smarter. You can feel more confidence if you can
know about almost everything. But some of you think in which open or reading any book make you bored. It
is far from make you fun. Why they could be thought like that? Have you trying to find best book or suitable
book with you?

Donald Andrews:

The book Working With Words In Business And Legal Writing has a lot of information on it. So when you
read this book you can get a lot of gain. The book was compiled by the very famous author. The author
makes some research previous to write this book. This book very easy to read you may get the point easily
after reading this article book.

William Patterson:

Playing with family within a park, coming to see the ocean world or hanging out with friends is thing that
usually you might have done when you have spare time, then why you don't try thing that really opposite
from that. 1 activity that make you not sensation tired but still relaxing, trilling like on roller coaster you
have been ride on and with addition info. Even you love Working With Words In Business And Legal
Writing, you can enjoy both. It is excellent combination right, you still wish to miss it? What kind of hang-
out type is it? Oh occur its mind hangout fellas. What? Still don't get it, oh come on its identified as reading
friends.

Aaron Edgington:

Is it an individual who having spare time subsequently spend it whole day by means of watching television
programs or just telling lies on the bed? Do you need something new? This Working With Words In
Business And Legal Writing can be the response, oh how comes? The new book you know. You are
therefore out of date, spending your time by reading in this completely new era is common not a geek
activity. So what these textbooks have than the others?
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